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In a case where it is more expedient, the Treasurer may make the payment in
cash. Any incidental expenditure incurred e.g., money order commission,
shall be borne by the Fund.

The accounts of the Fund shall be audited immediately after close of the
year and in any case, within 3 months of such closure. They may also be
audited earlier, if considered necessary, by the Central Committee. The
audit report shall be placed before the Central Committee. The annual
income and expenditure statement together with the balance sheet and the
audit report with the comments, if any, of the Central Committees thereon
will be circulated to Unit Committee and also placed before the General
Body of the Fund at its annual meetings.

Suits by and against the Fund
The Fund may sue or be sued in the name of its Chairman or Secretary.

Indemnity against Action etc.

All the members of the Central Committee and Unit Committees are
absolved from any liability in respect of action, cost, etc., and all other
claims made against them for acts undertaken by them on behalf of the
Fund and furtherance of these Rules and the objécts of the Fund.

Annual meetings of the General Body

a) The annual meeting of the Ceneral Body of the Fund chall be held not
later than the 30th June of the succeeding year to consider, inter alia, the
following matters:

i) Report of the Secretary on the activities of the Fund during the year
of the report;

ii) Annual income and expenditure statement, the balance sheet and
the audit report, with the comments, if any, of the Central
Committee thereon; '

iii) Any amendment to these rules; and

iv) Such matters as may be put before the Central Committee or
notice of which may be given by members of the Fund at least one
month in advance of the date of the meeting.

b) The quorum for the meeting of the General Body shall be 30% of
members posted at Delhi, provided that no quorum shall be necessary
for an adjourned meeting.

Fund enabled to alter, extend or abridge its purposes

Whenever it shall appear to the Central Committee of the Fund that it is

advisable to alter, extend, or abridge any of its purposes within the meaning
of the Societies’ Registration Act, 1860, or to amalgamate the Fund either
wholly or partially with any other Fund, the Central Committee may
submit the proposition to the members of the Fund in a written or printed
report, and may convene a special meeting of the General Body of the Fund
for the consideration thereof according to the regulations of the Fund;
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but no such proposition shall be carried into effect unless such report shall
have been delivered or sent by post to every member of the Fund ten days
previous to the special meeting of the General Body of the Fund convened
by the Central Commttee for the consideration thereof, nor unless
proposition shall have been agreed to by the votes of three-fifths of the
members delivered in person or by proxy, and confirmed by the votes of
three-fifths of the members present at the second special meeting of the
General Body of the Fund convened by the Central Committee at an
interval of one month after the former meeting.

Distribution of the Fund

In the event of the winding up of the Fund, the property of the Fund will be
utilised for the welfare of the Staff of the AIR with the approval of the Head
of the Organisation in such manner as may be decided by the Central
Committee of the Fund. Upon dissolution no member shall receive profits.
The decision about utilisation of the property of the Fund upon winding up
shall require approval of the General Body by the vote of not less than three-
fifths of the members present personally or casting their votes by postal
ballot or by proxy at the time of dissolution.

Provision for dissolution of Fund and adjustment of its affairs

Any number not less than three-fifths of the members of the Fund may
determine that it shall be dissolved and thereupon it shall be dissolved
forthwith, or at the time then agreed upon, and all necessary steps shall be
taken for the disposal and settlement of the property of the Fund, its claims
and liabilities, according to the rules of the said Fund applicable thereto, if
any, and if not, then as the governing body shall find expedient, provided
that, in the event of any dispute arising among the said governing body or
the members of the Fund, the adjustment of its affairs shall be referred to
the principal Court of original civil jurisdiction of the district in which the
Central Committee of the Fund is situated and the Court shall make such
order in the matter as it shall deem requisite.

Provided that the Fund shall not be dissolved unless three-fifths of the
members shall have expressed a wish for such dissolution by their votes
delivered by postal ballot or in person or by proxy, at a meeting convened
for the purpose.

Any thing not specifically covered under these rules shall be governed by the
provisions of the Societies’ Registration Act, 1860, as extended to union
territories.

Miscellaneous

All disputes arising in the operation of the Fund will be decided by the
Director General or an officer nominated by him for this purpose.
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ANNEXURE II

(See Paragraph 14(vii) and (x)

No. 14014/1/77-Estt (D)

Government of India/Bharat Sarkar

Ministry of Home Affairs

(Department of Personnel and A.R)

New Delhi, the 25th November, 1978

OFFICE MEMORANDUM

Subject: Compassionate appointments of son/daughter/near relative of deceased Government servant
consolidated instructions.

The undersigned is directed to say that in supersession of this Department’s O.M. No. 14034/1/77-Estt
(D) dated 23rd May, 1978 the following revised instructions are circulated for information and

compliance:-

1. A. General Scheme

1. Ministries/ Departments are competent to appoint in relaxation

B. Authority Competent to of the procedure of recruitment through the Staff Selection

make the appointment

2. Filling of posts

Commission

or Employment Exchange, but subject to the other requirements set
out below, the son/daughter/ near relative of a Government servant
who dies in harness, leaving his family in immediate need of assistance,
in the event of there being no other earning member in the family, toa
Group ‘C’ post or Group ‘D’ post; after, the proposal for such
appointment has been approved by the Joint Secretary Incharge of the
Administration or Secretary in the Ministry/ Department concerned.
In attached and Subordinate Offices the power of compassionate
appointment may be exercised by the Head of thé Department Under
Supplementary Rules, 2(10).

. While the restriction of the percentage of 3% earlier laid down for

making compassionate appointments is removed, the appointing
authorities may exercise care so that the number of posts to be
earmarked do not exceed substantially and significantly 509 of the
vacancies in any calendar year after allowing for the following
reservations which will not be the same for all cadres:-

i) Schedule Caste 15%
it) Schedule Tribes 7.5%
iii) Ex-Servicemen (LDC
posts) 10%
iv) Group ‘D’ employees
(In LDC posts) 10%
v) Handicapped 3%

vi) Other categories Under Consideration
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3. Ministries/ Departments are aware that applicants for compassionate

appointment should be appointed only if they are eligible and suitable
for the posts in all respects under the provisions of the Recruitment
Rules. Cases where the conditions of the family is very hard and
appointment can be made only by relaxation of educational
qualifications, Departments may relax educational qualifications in
case of appointment at the lowest level i.e. Group ‘D’ or L.D.C. post
where a son/daughter/ wife/ near relative applying for the posts does
not yet have the necessary qualification and has to be given an
opportunity to acquire the requisite qualifications. This relaxation will
be permitted for a period upto two years. Beyond this no relaxation of
educational qualification will be admissible and the services of the
person concerned is still unqualified are liable to be terminated where
the Ministries/ Departments deem it imperative in the context of the
impecunious limit in condition of the family they may relax the age
limit in accordance with the general order No. 4/1/55-RPS dt.
12.2.1955.

. It will no longer be necessary for Department to refer to Department

of Personnel and Administrative Reforms cases of compassionate
appointments of the wards of Government servants merely because a
long time, say 5 years has lapsed since the death of the Govt. servant.
The Ministries/ Departments may consider such cases themselves on
merit but while admitting claim of such applications, Ministries/
Departments may please keep in view the important fact that the
concept of the compassionate appointment is largely related to the
need for immediate assistance to the family on the passing away of the
Government servant in harness. When several years have passed after
the death of a Government servant, it would appear prima facie that
the family has been able to manage somehow all these years and had
some means of subsistence. Ministries/ Departments will no doubt
deal with such requests with a great deal of circumspection in order to
give due allocation to more deserving cases, if any. The decision in such
cases of belated appointments may be taken after the Secretary has
approved of the proposal.

. In deserving cases even where there is an earning member in

the family, a son/daughter/near relative of a Government servant
who dies in harness leaving his family in indigent circumstances, may
be made with the prior approval of the Secretary of the
Ministry/ Department concerned, who before approving the appoint-
ment will satisfy himself that the grant of the concession is justified,
having regard to the number of dependents left by the deceased
Government servant, the assets and liabilities left by him. The income
of earning member as also is liabilities whether the earning member is
residing with the family of the deceased Government servant and
whether he should not be a source of support to the other members of
the family.
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. In exceptional cases whom a Department is satisfied that the

condition of the family is indigent and in great distress, the
benefit of compassionate appointment may be extended to the
son/daughter/near relative of Govt. servant retired on medical
grounds under Rule 38 of the Central Civil Services (Pension Rules)
1972 or corresponding provisions in the Central Civil Regulations.

. In view of the existing ban on filing up of posts of Peons and

Jamadars, as long as the ban exists, compassionate appointments
should be made only against Group ‘D’ posts for the filling up of which
there is no ban at present. Where however, there are no vacancies in
such posts, compassionate appointments could be made against posts
of Peons/Messengers, provided that regular vacancies exists persons
concerned are eligible and suitable for the job.

. It is hereby clarified that a son/daughter near relative of a

Government servant who dies during the period of extension
in service are eligible for the concession under the

scheme of compassiontae appointments. However, the benefit of this
scheme is not admissible to those Government servant who pass away
during re-employment.

. When a person has accepted a compassionate appointment to a

particular post, the set of circumstances which led to his initial
appointment, should be deemed to have ceased to exist and thereafter
the person who has accepted compassionate appointment in a
particular post should strive in his career like his colleagues for future
advancement and claims for appointment to higher post or
consideration of compassion should invariably be rejected.

Ministries/ Departments may please take steps to amend Recruit-
ment Rules in order to make specific provision in the Rules for
compassionate appointments under the Scheme.

It is necessary to emphasis that even though the quota for such
appointments has been abolished Ministries/ Departments may kindly
adopt a highly selective apprroach in view of the following
consideration:-

a) The appointments made on grounds of compassion should be
done in such a way that persons appointed to the post do have the
essential education and technical qualifications required for the
post consistent with the requirement of the maintenance of
efficiency of administration.
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b) These instructions do not restrict employment of son/daughter/
near relative of deceased Group ‘D’ employee to a Group D post
only. As such a son/daughter/near relative of a deceased
employee can be appointed to a Group C post for which he is
educationally qualified, provided, a vacancy in Group C exists.

c) Asthe appointments have to be cleared at the Head of Department
level, and as all the vacancies are to be pooled for compassionate
appointment it may be ensured that subordinate and field offices
get an equitable share in the compassionate appointment.

The general proforma as in Annexure may continue to be used by
Ministries/ Departments for processing the cases of compassionate
appointments.
Hindi version wili follow.
Sd/-
(N. Rangarajan)
Director

All Ministries/ Departments of the Govt. of India (including attached
and Subordinate Offices under the Deptt. of Personnel and A.R.)

The Comptroller and Auditor General of India, New Delhi for issuing
similar instruction by him in I.LA. & A.D.

Commissioner for Linguistic Minorities, Allahabad/1.S.T.M./
DGE&T/BPE/All Union Territories Govt./ Administration/All
State Govts./ UPSC/SSC
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PROFORMA REGARDING EMPLOYMENT OF DEPENDENTS OF GOVERNMENT
SERVANTS DYING WHILE IN SERVICE/RETIRED ON INVALID PENSION

PART I

I. (a) Name of the deceased/
(retired on invalid pension) employee

(b) Designation of the employee

(¢) Date of death/retirement on
invalid pension

(d) Total length of service rendered

(¢) Whether Permanent or Temporary

(f) Whether belonging to SC/ST

1I. (a) Name of the candidate for
appointment

(b) His/Her relationship with the employee.
(c) Date of birth
(d) Educational qualifications

(¢) Whether any other dependent has been
appointed on compassionate grounds

III. Particulars of total assets left including
amount of

a) Family Pension
b) D.G.R. Gratuity
¢) G.P.F. Balances
d) L.I. Policies

e) Movable and immovable properties and annual
income earned therefrom by the family

IV. Brief particulars of liabilities if any

V. Particulars of all dependents of the employees (if some are employed,
their income and whether they are living
together or separately).

S.No. Name Relationship with the Employed or not particulars
employee & Age of employment and emoluments

“w kAL -
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DECLARATION

' I do hereby declare that the facts given by me above are to the best of my knowledge correc't. If
any of the facts herein mentioned are found to be incorrect or false at a future date, my services

may be terminated.

Signature of the candidate

is known to me and the facts mentioned by him are
correct.

| Signature of permanent Government servant

Name
Address
4
I have verified that the facts mentioned by candidates above are correct.
Signature of the Welfare Office
* Name

PART II

I. (a) Name of the candidate for appointment.
(b) His/her relationship with the employee.

(c) Educational Qualifications. Age
(A date of birth) and Experience, if any.

(d) Post for which employment is proposed.

(¢) Whether the post is to be filled in CSCS or
in a non-participating office.

(f) Whether the Recruitment Rules provide for
Director Recruitment.

(g) Whether the candidate fulfils the requirements
of the Recruitment Rules for the post.

(h) A part from waiver of Employment Exchange procedure what
other relaxation are to be given.
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II.

II1.

IV.

Whether the facts mentioned in Part I have been verified by the
office and if so indicate the records.

Personal recommendations of the Head of the

Department/ Ministry.

If the employee died/ retired on invalid pension more than 5 years
back, why the case was not sponsored earlier.
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No. 14014/1/77-Estt (D)
Government of India/ Bharat Sarkar
Ministry of Personnel & Training, Admn. Reforms
And Public Grievances & Pension
Department of Personnel & Training

New Delhi, the 16 October, 1985

OFFICE MEMORANDUM

Subject: Compassionate appointments of son/daughter/near relative of deceased Govt. servants-
consolidated instructions.

The undersigned is directed to invite attention to this Department’s O.M. No. 14014/ 1/77-Estt(D) dated
the 25th November, 1978 (copy enclosed) in which consolidated instructions were issued regarding
compassionate appointments of son/daughter/ near relative to deceased Govt. servants. In sub para (iv)
of para 2 of the OM 109% vacancies in the grade of Lower Division Clerks are shown as reserved for
Group ‘D’ employees. In accordance with the instructions issued in Department of Personnel & Admn.
Reforms O.M. No. 16/26/66-Estt (D) dated 23.4.1968, 109% of the vacancies in the cadre of LDCs in the
Central Secretariat Clerical Service as also in the non-participating offices are to be utilized for
promotion of Group D employees fulfilling certain conditions. This does not constitute reservation but
only one of the methods of recruitment to the post. In addition, it is also certified that the total
reservation for Scheduled Castes/Scheduled Tribes, Handicapped and Ex-servicemen together with
carry forward reservation which at present is admissible to Scheduled Castes/Scheduled Tribes and
handicapped persons should not exceed 50% of the vacancies available on any particular occasion.
Keeping these two clarifications in mind it has been decided that para 2 of this Department’s O.M. dated
25.11.1978 may be substituted by the following:-

“2. Filling of posts. 2. The appointment authorities may ensure that total reservation for
Scheduled Castes, Scheduled Tribes, handicapped persons and ex-
servicemen, together with carry forward reservation which at present
is applicable only in respect of Scheduled Castes/Scheduled Tribes
and handicapped, should not exceed 509% of the vacancies available on
any particular occasion and to the extent of the percentage prescribed

as under:
* (i) Schedule Castes . 15%
* (i1) Scheduled Tribes ... 7V42%
(iii) Ex-servicemen ... 10% in Group ‘C’ posts and 20% in

Group ‘D’ posts subject to
provisions of rule 4 of this
Ministry’s  Notification  No.
39016/10/79-Estt  (C) dated
15.12.1979.

iv Handicapped .. 3%



290 AT ey i

* Jarot § IvEfaq anfaat iR sMgfad Setaat @
sreerer gy P #, afefimse 3 o few @ 100
GrET AT A B TQATA | AT a1l ATyt &
AN &, Argraa wiaat i gt sttt @ fog
T @ gfagraar fe-feer 21

go/-
(% Tq.aX. FTq)
Iqarad, W FIH



AIR MANUAL

290

* The percentage of reservations for Scheduled Castes and Scheduled

Tribes are different in case of offices using 100 point rosters at
appendix 3 of the Brochure on Reservation for Scheduled Castes
and Scheduled Tribes in services.”

(K.S.R. Krishna Rao)
Deputy Secretary to the Govt. of India
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ANNEXURE 111

LIST OF GAMES/SPORTS REFERED TO IN PARA 24(9)()(ii) and (iii)

1. Athletics (including Track and Field events)
2. Badminton

3. Basketball

4. Cricket

5. Hockey

6. Football

7. Swimming

8. Table Tennis

9. Volley Ball

10. Tennis

11. Weight Lifting
12. Wrestling

13. Boxing

14. Cycling

15. Gymastics (including Body-Building)
16. Judo

17. Rifle Shooting
18. Kabaddi

19. Kho-kho
20. Ball-Badminton
21. Archery
22. Equestrian Spot
23. Handball
24. Rowing
25. Chess

Note: Sportsat S.No. 21 to 25 were added vide DOP’s O.M. No. 14034/4/85/Estt (D) dated 18.9.85—Dte’s No. 7/3/85-Scor
dated 21.11.85).

(Authority: Department of Personnel and Administrative Reforms Office Memorandum No. 14015/1/78-Estt (D) dated 4th
August, 1980.)
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ANNEXURE 1V
(See Paragraph 31)

CHECK LIST FOR PROCESSING PENSION CASES ON DEATH IN HARNESS

Ascertain whether DCRG/ Family Pension is payable in terms of Rule 77(1) of CSS (Pension)
Rules, 1972.

Issue letter in Form 10 or 11 for DCRG Payment. (Form 10 is to be used where nomination exists
and Form 11 where no nomination exists). Obtain application for DCRG in Form 12. Send letterin
Form 13 and obtain application in Form 14 for Family Pension, Go through the provisions of Rule
77(3) and 81(2) of CCS (Pension) Rules.

On receipt of Form 14, check up whether the form is completed in all respects, and the enclosures
thereto have been received (viz. specimens of signature, passport size photograph, description rolls,
proof of age in the case of children etc.).

Prepare Form 18 not later than one month of the receipt of the claim form for assessing and
authorising payment of family pension and DCRG (Rules 78(1), 80(1), (3), (5), 80(B) may be read
through.

For filling Col. 16-see instructions given for filling Form 7, in the Pension Rules.
Determine Family pension as provided under Rule 54.

Ensure that the Government servant has completed one year continuous (and not necessarily
qualifying service). If the death takes place is before completion of one year’s continuous service,
check up whether he was declared fit by medical authority.

Ensure that the process of determination of qualifying service and qualifying emoluments as also
the amount of family pensionand DCRG not later one month of the receipt of intimation regarding
the date of death of the Government servant. Form 18 duly completed with covering letterin Form
19 alongwith the service book and other documents should also be sent within the above time limit
(Rule 80).

Issue sanction letter in favour of claimant or climants endorsing a copy to the Pay and Accounts
Officer, immediately. The documents referred to at item 8 above should also be forwarded to the
Pay and Accounts Officer, indicating the amount of provisional family pension and hundred per
cent of the gratuity determined. ’

(10) Express family pension in rupees, fraction to be rounded to the higher rupee.

(11) After issue of the sanction letter take following actions:-

.(a) Draw the amount of provisional family pension and the amount of hundred percent of the
gratuity after deducting therefrom the amount recoverable under Rule 80(C) in the same
manner, as pay and allowance of the establishment.

(b) The payment of provisional family pension shall continue for a period of 6 months unless the
period is extended by the Pay & Accounts Officer.



293 ST AR 7

() 58 0 S 5 s Tt o & 9 9 e 1 o

ﬁ@ﬁ%ﬁm%%ﬁ%,mmmm&mwmﬂmﬁm%sﬁma
Eic

(%) s & wdfieped Sear 1 AT sty A B S @ s w@ A w6 fe
q a8 9T TE B W o 5 9w wfuE o v afer amm w5

(®) mmﬂﬁ'ﬂméﬁ-TﬂT?ﬁm%WﬁWSO(W)ﬁﬂﬁqﬁTHﬁ}'{HWﬁl
(st faaor & fou @< fafaer dar (Ter) framr, 1972 2few)

A e e otibeben e dD




TR

AIR MANUAL 293

(c) Ensure that within a period of three months the amount of the balance of the gratuity is
intimated by the Pay & Accounts Officer and the fact of issue of pension payment order has
been reported by him.

(d) The chances of disbursing the amount of gratuity in excess of the amount actually admissible

are minimised as the beneficiary shall not be required to refund the excess.

Take actions prescribed under Rule 80(C) for the adjustment of Govt. dues including dues

pertaining to Government accommodation. (For further details see the relevant CCS

(Pension) Rules 1972).

(e)



